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ICSUSL 2025 – Managing Review Console Guide 
(via Microsoft CMT) 

Overview 

This document is a step-by-step guide for reviewers to evaluate the research papers of ICSUSL 

2025 through the Microsoft Conference Management Toolkit (CMT). 

Conference Website: https://www.icsusl.sab.ac.lk/ 

1. CMT Account Creation 

1.1. If you already have a CMT account 

Please use the following link to submit your research paper to ICSUSL2025. 

I. Go to the ICSUSL 2025 submission site: 

     https://cmt3.research.microsoft.com/ICSUSL2025 

II. Sign in and proceed to paper submission. 

1.2. New to CMT? 

Please refer the following guidelines to make a new account and add your submission. 

I. Visit the link below. 

     https://cmt3.research.microsoft.com/ICSUSL2025 

Or 

Scan the QR code below. 

 

  

https://cmt3.research.microsoft.com/ICSUSL2025
https://cmt3.research.microsoft.com/ICSUSL2025
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II. Click the Register Button as you are newly registering an account.   

 

Figure 1: CMT Registration Window 

III. Fill out the “Create New Account” page with your relevant information. (fields marked 

with * are mandatory). 

 

Figure 2: CMT – Create New Account 
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Figure 3: CMT – Create New Account  

IV. After completion, click on the “Register” button at the bottom of the page.  

V. Once you complete your registration correctly, the page will appear like following,  

 

Figure 4: CMT – Welcome to CMT Panel 

VI. Now, you will receive an account verification email from Microsoft CMT to your given 

email address.  

VII. Verify your email by clicking the link in the confirmation email from Microsoft CMT. 

VIII. Clicking on the activation link should take you to a confirmation page informing you 

that your account has been successfully verified. 
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2. Paper Reviewing 

2.1. Access Reviewer Console 

I. Log in to CMT 

https://cmt3.research.microsoft.com/ICSUSL2025 

II. Upon successful login, you will be directed to the Author Console. 

2.2. Select Reviewer Role 

I. By default, your role will be displayed as Author. You have to switch your role to 

“Reviewer” using Select your Role option. 

 

Figure 5: CMT – Select your role as reviewer  

III. You will be directed to the Reviewer console and now you can view all the papers 

assigned to you 

Figure 6: Reviewer Console 

https://cmt3.research.microsoft.com/ICSUSL2025


The 10th International Conference of Sabaragamuwa University of Sri Lanka - (ICSUSL - 2025) 
 

2.3. View Submission Summary 

I. Once you click on the Paper ID, you can view the Submission Summary of the respective 

paper. 

 

Figure 7: CMT – Submission Summary 

2.4. View The Abstract 

I. To view the abstract of a paper, click on the “Show Abstract” link in the Title column 

of the respective paper.  

 

Figure 8: CMT – Show Abstract 
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II. To download the files individually, you can click the “Download” link. 

2.5. Enter Review 

I. Once you click on “Enter Review”, you will be directed to the “Edit Review” page.  

 

Figure 9: CMT - Enter Review 

II. You are required to complete the questions and follow the instructions provided by 

the Chair. All mandatory fields are indicated with an asterisk (*) symbol. 

 

Figure 10: CMT-Edit Review 
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III. The Review Form consists of sixteen (16) questions. Once you are satisfied with your 

responses, click the Submit button to finalize your review. If you wish to attach any 

supporting documents (e.g., reviewed abstract), please upload them in the Review 

Files section.  

 

Figure 11: CMT - Submit Review 

3. After Submission 

I. You will be directed back to the Reviewer Console. 

II. You can view the Review and edit the Review under Review and Discussion area. 

 

Figure 12: CMT – Edit and View Review 
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4. Support 

If you encounter any issues during submission of review process, please contact the conference 

secretariat or technical support team at: 

 

        secretary@icsusl.sab.ac.lk 

 

 


